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I[TOJOXEHMWE
O 3amuTe 1 00paboTKe MepCOHATBHBIX
B JaHHBIX  WH(QOPMAILMOHHBIX CHCTEMAaX

1. OBIIME ITOJIOXEHIMA

1.1 Hactosimee IlomoxxeHre 0 3ammuTe NepCOHATBHBIX JAHHBIX paOOTHUKOB YCTaHABIUBAET MOPSIOK
TIOJTYYeHHSI, ydeTa, 00pabOTKH, HAKOIUIEHUS ¥ XpaHeHUs JOKYMEHTOB, COJIEPIKaINX CBEICHMS,
OTHECEHHEIE K TIePCOHALHBIM TaHHBIM pa0OTHHKOB Opranu3anuu. PaboTHUKaMu CUUTAIOTCS
nwIa, paboTarolie B OpraHu3aluy 0 TPYAOBOMY IOTOBODY.

1.2 Ilensro HacTosmero IlonoxeHus ABIsSETCS HCIOTHEHNE 3aKOHOJaTeIbeTBa PO B 061acTH 3aITUTH
MIEPCOHAIBHBIX JAHHBIX.

1.3 K axrtam 00s3aTeIbHBIM K HCIIOJIHEHUIO B KOMIIAHHN OTHOCATCS 3aKOHOaTenscTBa PD B chepe
3aIUTHl UH(POPMAINH, a TAKXKE IPUHATHIE HA €T0 OCHOBAHWH JIOKAIBHBIE HOPMATHUBHBIE aKThI
KOMITaHHH.

1.4 Hacrosmmee [looxeHue o 3alyuTe NEPCOHATBHBIX JaHHBIX JOJDKHO MOAMKUCAHO PYKOBOIUTEIIEM
OpraHU3alluy, ¥ BCE paOOTHUKH JOJDKHBI OBITh MACEMEHHO IO/ POCIUCH 03HAKOMIICHBI C HHM.

1

[MTOHATHUE U COCTAB ITEPCOHAJIBHBIX TAHHBIX

o

.1. ITox mepcoOHATBPHBIMH TaHHBIME pa0OTHUKOB MOHHMAaETCs HH(pOpMAIHsl, HeoOXoaumast
paboTOIaTEIIO B CBSI3U C TPYAOBBIMH OTHOIIECHUSMHE U Kacarolasicsi KOHKPETHOTO pabOTHHKA, a TakikKe
cBemeHus 0 akTax, COOBITHIX U 00CTOATEIBCTBAX KU3HU paOOTHHUKOB, II03BOJISIOIINE
HUICHTUQUIIUPOBATH €r0 JINYHOCTD.

2.2. CocTaB MepCOHATBHBIX JAHHBIX paOOTHHKA!

- aHKETa;

- apToOMoTrpadus;

- o6pa3oBaHue;

- CBEJICHHUS O TPYIOBOM H OOIIIEM CTaXE;

- CBEJICHUS O TPEABIAYINEM MecTe paboThI;

- CBEJIEHHUS O COCTaBE CEMBH;

- MaCHOPTHHIE JaHHEIE;

- CBEJICHUS O BOMHCKOM YYETE;

- CBeZIeHUS 0 3apaboTHOH IIaTe COTPYAHHMKA;

- CBEJIEHUS O COIIMAIBHBIX JIBIOTaX;

- CIIEUATBHOCTb;

- 3aHUMaeMasi JOJKHOCTB;

- pa3Mep 3apabOTHOM IIJIaTHI;

- HUJIN4YUE CyAUMOCTEMH;

- aJpec MecTa KHUTEIbCTBA;

- TOMAaIIHAN Tele(oH;

- coiepKaHme TPyIOBOrO I0r0OBOPA;

- colep KaHue EeKIIapallii, T01aBaeéMOi B HAJIOTOBYIO HHCIIEKITHIO;

- IOJJIMHHUKHY ¥ KOIIUM ITPUKA30B [0 IMIHOMY COCTaBY;



- IMYHBIE JIea U TPYJIOBbIE KHUXKKH COTPYJHHUKOB;

- OCHOBaHHS K IPHKa3aM I10 JTUYHOMY COCTaBY;

- Zena, CoAepKallue MaTepHalbl 110 MOBBIIIEHUIO KBATH(DHUKAIINH U IEPEMOTOTOBKE COTPYIHHKOB, X
aTTeCTallHH, CIIyKeOHBIM pacciieI0BaHMIM;

- KOITHH OT9ETOB, HAallPaBJsIEMbIE B OPT'aHbI CTATUCTHKH;

- KOITHH JOKYMEHTOB 00 00pa3oBaHuUY;

- PE3YILTaThl MEAUIIHHCKOIO 00CIEIOBaHMs Ha IPEAMET TOAHOCTH K OCYIIECTBICHUIO TPYIOBBIX
00sg3aHHOCTEH;

- GoTorpaduu H HHbIE CBEICHHUS, OTHOCSIIHUECS K IEPCOHANBHBIM TaHHBIM PaOOTHHUKA;

- DEKOMEHIAllHH, XapaKTepUCTUKH H T.IL.

2.3. VkasasHsle B .2.2. CBeJICHHS SBJIAIOTCS KOHQUICHIIHAIBPHEIMA U HE TIOJJIEXKAT PasTIallleHuio
HHa9E KaK 110 OCHOBAHUAM, IPEAYCMOTPEHHEIM 3aKOHOAaTeIbCcTBOM P®. PexxuM 3amuTer
NEPCOHATHHEBIX JaHHBIX MOXET OBITh CHAT II0 HCTEYCHUHU ecyiu 60BN CPOK HE
IPEIYCMOTPEH 3aKOHOIaTeILCTBOM HIIM COTJIAIIEHUEM C PaOOTHHUKOM.

3. OBA3AHHOCTU PABOTOHATEJIA
.1. B nensx ucnonHeHus TpeboBaHui 3aKkoHOAaTe bcTBa PO mpu 06paboTKe MepcoOHANBHBIX JaHHBIX,
sce paDOTHHKH OpraHU3allMU JOJDKHBI HCIIOIHSTH YCTaHOBJICHHBIN MTOPSIOK PaOOTHL;

3.1.1. PaGota ¢ nepcoHalIbHBIMU JaHHBIMU paOOTHUKOB J0JDKHA HE HapyIIaTh TpeOOBaHuUif
3axoHOAaTenbcTBa PO U JTOKaIbHBIX HOPMATHUBHBIX AKTOB OPTaHU3AIlNH, U TOJKHA OBITH
HETIOCPEACTBEHHO CBSA3aHA C OCYIIECTBICHUEM UMH CBOUX TPYJIOBEIX ()YHKITHIA.

3.1.2. Ilpu cbope u 00paboTKe NEPCOHANBHBIX JaHHBIX paOOTHHKA PabOTONATENb JOJDKEH
pyrosozactBoBarhes Korcturynmeit P®, TpynoBsmm konekcoM PO u nHbBIME (enepatbHBIMU
3aKOHaMH.

3.1.3. IlepcoHasbHBIE AJaHHBIE PAOOTHUKOB JOJDKHEI OBITH IOJIYYEHbI TOJIBKO HETIOCPEICTBEHHO Y HETO.
Ecau s 00paboTKH €ro JaHHBIX WM UX IOIy4€HUs IIPUBJIEKAeTCs TPETHH JIMIA, TO paOOTHUK
JOAEH J1aTh IPEABapUTENIbHO MUCBMEHHOE CONIacHe Ha 3T0. OJHOBPEMEHHO pabOTHHK JIOJIKEH OBITh
VBEIOMIIEH O IeJIsIX cOopa nHGOpMAaIiK, UCTOYHHKAX €€ MOJYYCHHS, a TaK JKe O MOCICICTBUIX
0TKa3a OT NIPE/ICTaBJIEHUS MMCbEMEHHOI0O COrIacHsl Ha cOop HHpOpMauy.

3.1.4. IlepconanbHbBIE JaHHBIE pA0OOTHUKA O €T0 IOJIUTHYECKUX, PETUTHO3HBIX U UHBIX YOSXKIECHUSIX,
=acTHOH XXHM3HH, a TAaKXKe WICHCTBE B OOIECTBEHHBIX M IPO(COIO3HBIX OPraHU3aIHsIX HE IMOJIeKAT
cOopy opra"u3alyei , eciy HHOE He IIPEyCMOTPEHO 3aKOHOAATeIbCTBOM.

3.1.5. 3amuTa nepcoHaIbHBIX TaHHBIX PaOOTHUKA T0JDKHA 00ECTIEUNBATHCS IMTOJTHOCTHIO 3a CUET
paboTonaress.

3.1.6. Opranu3amnus o0s3aHa Ipy IpUeMe Ha paboTy, a TaKXKe MPH JIFOOBIX H3MEHEHUSIX [TPABHIT
paboThI ¢ IepCOHAFHBIME JaHHBIMH 0053aHa MUCHEMEHHO 3HAKOMHTH C HUMH BCEX paOOTHHKOB
KOMIIaHHH.

3.1.7. Opranu3aiys He UMEET IPaBo IPHHYKIATh pAOOTHUKOB K OTKa3y OT CBOUX IIpaB Ha 3alUTy
NePCOHAITBHBIX JAaHHBIX

4. OBA3AHHOCTHU PABOTHHUKA

PaboTHUK 00s3aH:

4.1. nepenath pabOTOAATENIO BCE MEPCOHANIBHEIE TaHHBIE, YKa3aHHEBIE B COOTBETCTBYIOIINX
JOKYMEHTaX.

4.2. B ycTaHOBJICHHBIH IIPaBHJIAMH CPOK COO0IMATE paboToaTelto 00 H3MEHEHHH CBOMX
NePCOHATBHBIX JTAHHBIX.

5. TIPABA PABOTHUKA

PaboTHHK HMeeT IIPaBo:

.1. Ha mpocMoTp mepcoHaNbHOM HHpOpMauy, IMEIoLIelcs y paboToaares.

2. Ha cBoOOqHBIN OeCIUIaTHBIM U HEOTPAHWYEHHBIN JOCTYII K CBOUM IIEPCOHAIBHBIM JaHHBIM, B TOM
gHCIIe MPaBo Ha MOTyYeHre MOATBEPXKIAIOIINX JOKYMEHTOB B BUE CIIPABOK, KOIIMM WIIA B BUIE
HHOTO JIPYroro opUIHaIbHOro JOKYMEHTA.
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5.3. TpeOoBaTh BHECTH U3MEHEHHS WK YAAIUTH IEPCOHATBHYIO HHPOPMAIUIO, IOIyYCHHYIO
paboTojareneM B HapyIlIeHHE HACTOSIINX [IpaBUIL. VI3MeHeHHs BHOCSATCS HA OCHOBAaHHUH MUCEMEHHOT'O
3asBIEeHUS pabOTHUKA.

5.4. ITotpeboBath OT paboTomaTessI U3BECTUTH BCEX JIHI[ paHee IMOIyYUBIIAX [T0 BHHE paboToNaTeNs
HETIOJIHEIE WM HEBEPHBIE IEPCOHATBHBIE JaHHBIE O PabOTHHKE.

5.5. OGxatoBaTh B CyIeOHOM TOPSIKE JTFOObIe HEIPABOMEPHEIE JEHCTBUS WK Oe3/eiicTBre
paboTonaTenst mpu 00paboTKe U 3aIuTe IEPCOHATBHBIX JaHHBIX PAOOTHHKA.

6. CBOP, OBPABOTKA 1 XPAHEHUE ITEPCOHAJIBHBIX TAHHBIX

6.1. O6paboTKa MepCOHANBHBIX JaHHBIX pabOTHHKA — 3TO MOJTydeHHEe HHPOPMAIIUHN U3 Pa3IHIHBIX
HUCTOYHHKOB, €€ XpaHeHHe, 00paboTKa, a TakxkKe JI000e IPyroe UCIOIb30BaHHeE.

6.2. [lepcoHanpHBIE TaHHBIE MPEAOCTABISIOTCS CAMUM paOOTHHKOM ITyTEM 3aIIOJTHEHUS aHKETHI
ycTaHoBiieHHOU (opMmbl. PaboTomarens 00s3aH IpU MX HNOJTYYEHHUH IPOBEPUTH 3asBICHUE TaHHBIX
MPEIBSIBIICHHBIM TIOATBEPIKIAIOIINM JOKYMEHTaM.

6.2.1. AaKeTra COIep>XKUT BOIIPOCHI O IEPCOHATBHBIX JAHHBIX pabOTHHUKA.

6.2.2. Ankera J0JDKHA OBITH 3aII0THEHA PAOOTHUKOM JTMYHO. Bee 1Mo aHKETHI TOJDKHEI OBIThH
3aII0JIHEHB, a IIPH OTCYTCTBHH HH(POPMAIINU B COOTBETCTBYIOIIEH MOJIE JIOJDKEH CTABUTHCS IIPOYEPK.
CoxpallleHHs TTPH 3aIl0JIHEHUH aHKETHI He JIOITyCKaeTCsl, TAK)Ke KaK M UCIPaBIeHUsI U 3a4epKuBaHus. B
3TOM ciiydae paOOTHHK 00s3aH 3all0IHUTh AHKETY 3aHOBO.

6.2.3. AukeTa paOOTHHKA XPAHUTCS B IMYHOM JEJI€ Y OTBETCTBEHHOIO JIMIA paboToaTelNsi BMECTE C
MIPEIOCTABICHHBIMUA JJOKYMEHTaMH.

6.2.4. JIuunoe neno paObOTHMKA BCTYILJIEHUS TPYIOBOI'O JOTOBOpA B CHILY.

6.2.5. JImaHOe JeNI0 XpaHUTCS B MAIKaX «JEJI0» YCTaHOBIEHHOTO 00pa3ia, Ha KOTOPOH yKa3bIBacTCs
HOoMep nena u @.1.O. paboTHUKA.

6.2.6. JImuHOe Je0 BKIIIOYAeT ABe IBETHBIE GoTorpaduu paboTHuka 3 Ha 4 cM.

6.2.7. Bce JOKyMEHTBI IMYHOTO JIEJIa XPaHATCA CTPOr0 B XPOHOJIOTMYECKOM MOPSZIKE, C
IIPOCTABJICHUEM JaThl UX MOJIyYeHHs, a TAK)XKE HyMEpaluu.

6.2.8. JImuHOe [e10 mociie IPEeKpalleHIs TPyAOBOr0 J0roBOpa ¢ COTPYAHUKOM IIEPENAETCS B apXUB, H
XPAHHUTCS YCTaHOBJIEHHBIE 3aKOHOAATENIECTBOM CPOKH.

7 TIEPEJJAYA ITEPCOHAJIBHBIX TAHHBIX

7.1. Tlpu OCYIECTBICHUH TIepeIady IIEPCOHANBHBIX JAHHBIX PAOOTHHKOB TPETHUM JIHI[AM
paboTonarens 00s13aH:

- He COOOIaTh NEPCOHAIBHBIE JaHHBIEe Ge3 IIOMyYeHHOT0 INCEMEHHOIO COrNIacHs pabOTHUKA, KpOME
clly4aeB, KOTJa TaKhe 00sS3aHHOCTH YCTaHOBJIEHBI 3aKOHOIAaTEIBCTBOM;

- He IepeJaBaTh IEPCOHABHBIC JaHHBIE PAOOTHUKA JJI1 HCIIOIb30BAHUA B KOMMEPYECKHX LEIIIX;

- TpeGOBAaTh OT TPETHUX JIKI COOMIONECHHS IPaBHII PabOTHI C IEPCOHANBHBIMH JaHHBIMH, 8 TAKXKE
IPENOCTABIICHNS TUCEMEHHOTO IIOATBEPIKICHHMS UCII0Ib30BaHHUs IEPCOHANIBHBIX JAHHBIX B IOPSIKE,
IpeIyCMOTPEHHBIX HACTOSIIIM HOJIOXKEHHEM O 3alllMTe IIEPCOHATBHBIX TaHHBIX;

- 1aBaTh JOCTYII K IEPCOHALHBIM JAHHBIM TOJBKO JIMIaM, IMEIOIIHM COOTBETCTBYIOMINi JOMYCK H
HCIOB3YIOIIUX UX TOJBKO VIS BBIIONHEHHS KOHKPETHBIX ITOJHOMOYHIA;

- He HCTpe6OBaTh HH(OPMALHIIO O COCTOSHHUH 3[I0POBbA PAOOTHHUKA, 38 HCKIFOUCHHEM JaHHBIX,
KOTOpbIE MOTYT MOBIMATH HA HCIOJHEHHE PAGOTHUKOM CBOMX TPYAOBBIX O0S3aHHOCTEH.

8 JIOCTVII IIEPCOHAJIBHBIX TAHHBIM COTPYTHUKA

8.1. BHyTpeHHHii n0ocTym (MCIOIB30BaHAe HHPOPMAIMHE PaGOTHHKAMM KOMIIAHHH).

I[TpaBo mocTyIa K MepCOHAIBHBIM JAaHHBIM PaOOTHUKA HMEIOT:

- PYKOBOJIUTEINb IPEAIIPUSTHS;

- PYKOBOJIUTEIb OT/ENa KaJApOB;

PyKOBOIHUTENH TEPPATOPHAIBHBIX TOPa3IeNICHAI KOMIIAHIH (TOJBKO OTHOCHTEIBHO PAOOTHHKOB
CBOETO IOJIpa3esIeHus);

- COTPYIHUKH OyXTaNTepuy, B IPeENax CBOECH KOMIIETCHIINY;

- caM pabOTHHK. '



8.2. BremmHu# mocTym (TOCYAapCTBEHHBIE CTPYKTYPHI).

[lepcoHanbHBIC JaHHBIE PAOOTHUKOB MOTYT IIPEAOCTABIIATHCS TOJIBKO I10 3aIPpOCy KOMIETEHTHBIX
OpraHoOB, AMEIOIIIX COOTBETCTBYIOIINE IOJTHOMOYHS:

- (henepanpHas HajoroBasl CiIyX0a;

- IPaBOOXPAHUTEIbHBIE OpIaHbI;

- OpraHbl CTaTUCTHUKH;

- OI0pO KPEeIUTHBIX UCTOPHIL;

- BOCHKOMATEI;

- OpraHbl COLMAJIBHOIO CTPAXOBAHUS,

- MEHCUOHHBIE (OHIIBI;

- TIOAIpa3eNICHAs] MYHHIUIATGHBIX OPraHOB YIPABICHUS.

8.3. Jlpyrue opranm3anu (TpeTbH JIULA).

Caenenus o paboTHHKe ( B TOM YHCJIEe YBOJICHHOM U3 JaHHBIX apXUBa) IPEAOCTABISIOTCS TPETHUM
JIMIIaM Ha OCHOBAaHUH IMHUCEMEHHOTO 3asBJICHUS CaMOro paboTHHKA.

8.4. PoicTBEHHUKH U YWICHBI CEME.

[epconansHBIE TaHHBIE PAOOTHHUKA IMPEIOCTABIIIOTCS POACTBEHHUKAM WM WICHAM €T0 CEMBH TOJIEKO
C MICEMEHHOTO pa3pelleHns pabOTHHKA.

9 3AIIMUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHMKOB

9.1. B paMkax peanm3anuy IyHKTOB HacTtosdmero llonoxeHns o 3amuTe NEPCOHANBHBIX JAHHBIX
pPabOTHUKOB, PYKOBOIHTENb OPraHU3AUH U3AET IIPUKA3 O HA3HAYECHUH JIUIIA, OTBETCTBEHHOIO 3a
co0IIr0IEHIE MOPSIKA PabOTHI C IEPCOHAIEHBIMU JaHHBIMU paOOTHHKOB, HA KOTOPOM JIEKAT BCE
0053aHHOCTH 110 00ECIICUCHHUIO KOH(GUACHIINAIBHOCTH IOJIy4YeHHBIX JaHHBIX, a TAK)KE OpraHu3aliu
paboTEI C HUMU.

9.2. ITocTymarorue 3ampockl OT TPETHUX JIUI Ha IPEOCTaBICHNE IEPCOHAIBHOM HHpopMaul 0
pabOTHUKE IOJDKHBI BU3HPOBATHCS FOPUIMYECKON CIy>KO0H KOMIIAHHHM C PE3OJIIOIHEH O
BO3MOJKHOCTH OTBETA U MOJHOTE MPEI0CTaBIsIEMON HHPOpMAIUH.

9.3. Ilepenaya nHGOPMAIIAH TPOUCXOUT TOJIHKO B IUCEMEHHOM BHJIE. 3apOC JOJDKEH OBITH CETIaH B
IHCHEMEHHOM BHJE C yKa3aHMEM BCEX PEKBH3UTOB JIMIA, 3alpalidBaromero nHpopmamnuo. OTBeT
JIOJDKEH OBITH ciellaH Ha GUPMEHHOM OJIaHKe OPTaHM3aIluK U OTIIPABJICH MO0 KyphEPCKOH CIIy KOO,
7100 3aKa3HBIM ITUCHMOM. :

9.4. Bce mosIy4eHHbIE IEPCOHATBHBIE TaHHBIE JOJDKHBI XPAaHUTCS B MECTE, HCKIIIOYAIOIIEM
HECAHKIITMOHUPOBAHHBIX JOCTYII TPETHHX JIHII.

9.5. DIEKTPOHHBIE HOCUTEIN HH(POPMAIIUH, TOJDKHBI OBITh 3aIlUIIeHbl KpUTorpaduieckumu
CpeICTBaMM 3alUTHl HH(pOpMAIUH.

10 OTBETCTBEHHOCTSD 3A PA3TJIAIIIEHUE UHOOPMAIIMU, CBA3AHHOU C
IMTEPCOHAJIBHBIMI JAHHBIMUW PABOTHHKA.

10.1. JIuna, mpu3HaHHBIC BHHOBHBIMH B HAPYIICHUH MONOKEHUH HacTosAmero Ilonoxenus o 3ammre
IEPCOHAIBHBIX JAHHBIX PAOOTHHKOM IIPUBJIEKAIOTCS K AUCIUIUINHAPHOM , aIMMHHCTPATHBHOM,
IPaXXIAHCKO-IIPABOBOM U YTOJIOBHOH OTBETCTBEHHOCTH, B IOPSAJIKE MPETYCMOTPEHHOM
3aKOHOJATENLCTBOM P® ¥ TOKATFHBIMI HOPMATHBHBIME aKTaMHU.



