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r. oErrIr4E nonoxBrturf
l.l Hacroqee flonoxeHlre o 3arrlrirre nepconzurbnbD(.qaHHbrx pa6otnuxoB ycraHaBnrrBaer rropsAoK

troJfyyeHr.rr,yqera, o6pa6orxu, HaKorrJrenr4g.fixpaHeHr.rs AoKyMeHToB, coAep)Karqlrx cBe,4eulrr,
orHeceuHbre K nepcoHaJlbubrM AaHHrIM pa6otnraroB opraHrlrcarlura. Pa6orHr,rKaMu crrr4Tarorc.f,
IturrJa, pa6orarorqLre B opfaHvr3a\uv rro rpyAoBoMy AoroBopy.

l.2I{elrro Hacrorrqero llonoNenus. flBlrsercs I4cro[HeHr.re 3aKoHoAarenbcrBa P@ e o6racr]I 3aIrII,ITbI
trepcoHaJrbHbx AaHHbrx.

1.3 K arranr o6ssareruubrM K r{crroJrHeHr{ro B KoMrranr.r}r ofirocrrcr 3aKoHoAareJrbcrBa P@ n clpepe
3arqr{Tbr ran(poprvraqvtur, aTaI(JKe rrpr4HtTbre Ha ero ocHoBiurl4rr JroKairbHbre HopMaTkrBHbIe aKTbI
KOMNAHUI{.

1.4 Hacrosrqee flonoNeHr.re o 3arrlltTe rrepcoHrrJrbHbrx AarrHbrx AoJr]KHo noAnr{caHo pyKoBoAr{TeJreM

oprarrr.Barlvpr,prBce pa6oruuru AoJDKHbr 6rrrr nucrMeHuo rroA pocfl]Icb o3HaKoMJreHbI c HLIM.

2. IIOH'TI4E r4 COCTAB TIEPCOHAJIbHbIX AAHHbIX

2.1. IIoa nepcoHirrrbHbrMlr AaHHBrMrrr pa6oruuxoB rroHuMaercx nnSopMarlr{rr, neo6xo4raurax
pa6oro4areJrro B cBr3r{ c rpyAoBbrMr4 orHorrreHuflNru H Kacarcularc{ KoHKpernoro pa6orHl{Ka, a raKxe

cBeAeHar o Sarrax, co6rrrzrx v o6crosreJrbcrBax xr.r3Hri pa6ourzroB, rlo3BoJltlorr1ue
ugenrn$uq[poBarb ero JrurlHocrb.
2.2. Cocras rrepcoHtrnbnbrx AaHHbD( pa6oennxa:
- AHKETA;
- anro6r.rorpa$ux;
- o6pa:onanue;
- cBeAenr.r.f, o rpyAoBoM ra o6uleu crax(e;
- cBeAenlrr o rpeAbrAyrrleM Mecre pa6otu;
- cBeAeHr,rt o cocTaBe ceMbr{;
- IlaclopTHbre AaHHbre;
- cBeAeHI4t O BOITHCKOM yqere;
- cBeAeHlrr o sapa6oruofi unare corpyAHllKa;
- cBeAeHr{r o corll{€ulbHbrx Jrbrorax;
- clerlr4aJrbHocTb;
- 3aHuMaeMilr AOIIKHOCTb;
- pa3Mep sapa6otuofi nrarrr;
- HaJrrrq[e cy4uuocrefi ;
- a.4pec Mecra )KrrrenbcTBa;
- AoMarrrHlrft re.ne(f on;
- coAepiKaHr4e rpyAoBoro '4oroBopa;
- c oAep)KaHr,re AeKJraparl vtil, fio AaBaena ofi s Hano roBylo I4HcrIeKrIr4Io ;
- rroAnr4HHI4KI,I I{ KOrII{I4 rIp}IKa3OB rIO JII4TTHOMy COCTaBy;



- JEIIHI-IC JCNAH TPYAOBbIE KHHXKI,I COTPYAH}IKOB;
- ocHoBzIEE r K [pr{Ka3aM no ILITIHOMy COCTaBy;
- .f,E-'IA, CO.]CPXATq}TC MATEPI{ANbI IIO IIOBbIIIIEHIIIO KBANI,I(bI,IKAUI,II4I,I IICPEIIOATOTOBKE COTPYAHPIKOB, IIX

aTTecTa r(rF{. c,'rrx(e 6HbrM p ac c JreAoB a:F'vflM;
- KOTTEE OTqeTOB, HarrpaBJureMble B OpraHbI CTaTr{CTr,rKrr;
- KOmilr .f orga{eHToB 06 o6pa3 oBa]c,krlr;
- pe3]'--IbTaTbI \re,ryIqLIHCKOrO O6CneAOBaHI4.tr Ha [peAMeT TOAHOCTT4 K OCyqeCTBJreHr4rO 1]pyAoBbrx
o6ssarorocrefi:
- SororpaQvv H :aubre cBeAeHlI.s, oruocflIrluecs K flepcourrJrbHbrM AaHHbrM pa6orur.rKa;
- p€Ko\{eH:Ia\n}\ xapaKTepr.rcTr.rKn Lr T.[.
l.i . )'6s3arrrrr-r e s n.2.2. cBeAeHu.s tBrtrorc.f, ron$u4enq[aJrbHbrMr{ r{ He rroAJre)Kar pa3rJrarrregprro
lrsaqe KaK no ocHoBaHr,rrrM, rrpeAycMorpegHbrM 3aKoHoAareJIbcrBoM PO. PeNzu 3arrllrrbl
IiepcoHarburD(,{aHHbx Mo)Ker 6rms cnsr rro I4creqeHr4vr ecnra 6onrruufi cpor ne
npe-r)-c\{orpeu 3aKoHoAareJrbcrBoM Hnra cofJrameHr.reM c pa6oru[KoM.

-1. OE'3AHHOCTI4 PABOTOAATEJUI

-1.1. B ue--IrD( HcnoJrHeHr.rr rpe6oeanufi saxoHoAareJrbcrBa P@ npu o6pa6orxe [epcoHaJrbHbrx AaHHbrx,
ece paSornrru opraHr.r3arlr4r.r AoJrxHbr r{crroJrHrrb ycraHoBnennrrft [oprAoK pa6orbr;
-1.1.1. PaSora c [epcoHtLlbHbIMI,I AaHHIIMLI pa6oruzxoB AonxHa He Hapyilrarr rpe6onauuft
ranouoJareJrbcrBa P@ n JroKaJIbHbrx HopMarI,IBHbrx aKToB opraHr{3arlm,v 4orr>rlna 6srrr
rrexrocpeJcrBeHHo cBflgana c ocyrqecrBJleHlaeM IrMr,r cBor.rx rpyAoBbrx $ynrqzfi.
-1.1.1. llpu c6ope H o6pa6orre nepcouanbHbrx AaHHbrx pa6onrraxa pa6oro4arenb AonlKeH
pFioBo.tcrBoBarbc.s Koucruryuzeft P@, TpyAonrrlr KoAeKcoM P@ z r4HbrMr4 (pe.4epa;rrnrnru
3exoHa\fI{.
l. i .i. flepconzurrHbre AaHHbre pa6otnuxoB AoJIlcHbI 6rrm uoryreHbr roJrbKo He[ocpeAcrBeHHo y Hero.
Ec--ur lls o6pa6ornu ero AaHHbrx urrr4prx [onyqeHr,rs [prrBJreKaercr rperbri Jrr,rqa, ro pa6ourur
-lo-r{ieH rarb rrpeABapr.rrenbHo rrr4cbMeHHoe corJrac[e Ha 9To. O4HonpeueHno pa6orHr4K AoJDKeH 6rrrr

)BeJoMneH o uensx c6opa ran(popuaqvrlr, r4c'toqHr.rKax ee [oryqeHvrfl., araK xe o locJreAcrBr.rrx
orrta3a or rrpeAcraBrreHvrs. rrr4cbMeuHoro cofJracIlr na c6op znQopvraquu.
l.l..l. llepcouarsHbre .uaHHBre pa6otrzra o ero rroJrr4Tr{rrecKr.rx, peJrr{rrro3Hbrx r{ r4Hbrx y6exgeHzrx,
qacrsofi NCI{3Hr{, a raKxe rrJrencrBe n o6uecrneHHblx u npo(fcoro3HbD( opraHr.r3arlr4flx He noAJre)Kar
c6op"y opraHr{3auneit , ec:l.u r,rHoe He npeAycMorpeHo 3aKoHoAareJrbcrBoM.
-: . I . 5 . 3aqura nepcoHaJrbHbD( AaHHbrx pa6ornzra AonxHa o6ecneqnn atbcs. floJrHocrrro 3a cqer
paSoro4aren-a.
-1" I .6. Oprauusaqus o6ssarra rpu rprreMe Ha pa6ory, a raKlre npz mo6rrx r.r3MeHeHprflx rrpaBnn
paSoru c [epcoHaJrbHbrMrd AaHHbrMkr o6ssana rrzcbMeHHo 3HaKoMI,ITb c HI4MI{ ncex pa6orHI{KoB
KO}IIIAHI{I,I.

-r.1.7. Opranueaqvrr:c'e rrMeer rrpaBo [pl4HyxAarr pa6ornrarcoB K orKa3y or cBor{x [paB Ha 3arrIHTy
nepcoHaJrbHbD( AaHHbD(

4. OE-fl3AHHOCTI4 PAEOTHI4KA

PaSorrrm o6s:aH:
-1.1. uepe4arn pa6oro4areffo Bce nepconanbHbre AaHHbre, yKa3aHnbre B coorBercrByroqt4x
.foKF{eHTax.
-1.1. B ycraHoBnennrrfi [paBlrJraMu cpor coo6qaru pa6otoAarenro o6 uslaeHeHrrr4 cBor{x
trepcoHanbHbD( AarrHbrx.

-i. IIPABA PAEOTHI4KA

PaSornur lrMeer npaBo:
5"1. Ha npocMorp repcoHanbnofi nn$opMarrkrkr, r.rnrerorqeficr y pa6oroAareJrr.
-<.1. Ha cso6oAHHfi 6ecnnarnrrft u ueorpannqennrrfi Aocryrr K cBoLrM rrepcoHaJrbHbrM AarrubrM, B ToM
imc-re [paBo Ha nonfreur4e rroATBepx,qarcu]Ix.qoKyMeHToB B BrrAe cnpaBoK, xounfi I{JIII B BI,IAe
rfsofo ApyfoFo o(puquanruoro AoKyMeHra.



5.3. Tpe6oBarb BHecrrr r{3MeHeuus.urvyAaJrkrrb fiepcourrlrbnyro zu(popMarlurc, [onfreHHyro
pa6oro4areJreM B HapyureHue Hacro{Iq[x [paBLIJI. Zgueueuus BHocf,Tcr Ha ocHoBarrprr{ [r4cbMeHHoro
3arBJreHr{r pa6ornnra.
5.4. florpe6osaru or pa6oro4areJrf, lrcBecrlrrb Bcex Jrr.rq pauee [oJrfruBrnr,rx ro nuue pa6oroAareJrr
HerroirHbre vJrpr HeBepHbre rrepcoHaJrbuble AilrHbIe o pa6ornure.
5.5. O6NaroBarb n cyAe6norra noprAKe nro6rre HerrpaBoMepnrre geficrnr4fl.krrrur 6esAeficreue
pa6oro4arenr rrpr o6pa6orre r.r 3arqr,rre rrepcouaJrbHbrx AaHHbD( pa6ornraxa.

6. CBOP, OBPABOTKA 14 XPAHEHI,IE IIEPCOHAJIbHbIX AAHHbIX

6.1. O6pa6orra repcoHiurbHbrx AaHHbD( pa6oruuna - 9To nonfreuue Nn([opMarlr4r,r rlrc pa3nrrrtrrbrx
rrcroqHr,rKoB, ee xptureuue, o6pa6orKa, a rax)Ke mo6oe Apyroe prcrroJrb3oBanue.

6.2.fIepcouaJrbubre,4auHbre flpeAocraBrsrorc.s caMr.rM pa6ornuroM [yreM 3arronHeHr{r ErrrKerbr
ycraHoBJreunofi (foprrarr. Pa6oroAareJrb o6sgaH rrp]r ux noJrfreHr{r,r npoBepuTb 3turBJreHr.re.{aHHbD(
lpeAbsBreHHbIM IIoATBepXAaIOULIM AOKyI\[eHTaM.
6.2.1. Anrera coAepxr,rr Borrpocbr o flepcoHnrrbHbx AarrHbx pa6ornnxa.
6.2.2. Anxera AoDKHa 6rrm ganonneua pa6ouu,rKoM r[rrHo. Bce rroJr.r aHKeru 4orNnrr 6rrrr
3arroJrrreuhr, ailpv orcyrcrBr{ra un(poprraaqrrr{ B coorBercrByroqefi none Aonxeu craBprrbcs. lpoqepK.
Corcpaqentrfl,Trpu 3arroJrHeHr,rr4 anKerbr He AorrycKaercs, TaKlKe KaK v r{crrpaBneHus,krga'aeprlrna:rlrs. B
sroM cnyrrae pa6orHuK o6ssaH 3aIroJrHI{Tb aHKery 3aHoBo.
6.2.3. Anxera pa6ornura xparrr.rrcr B Jrr,rrrHoM AeJre y orBercrBenuoro nuqa paborogareJrr BMecre c
rrpeAocTaBJreHHbMr.r AoKyMeHTfiMI,I.
6.2.4. JIFruoe geno pa6orHr,rKa BcryrrJreur.rr rpyloBoro AoroBopa B cr4Jry.
6.2.5. Jluqnoe Aeno xpaHr{Tcr B flaflKax ((Aeno)) ycrauoBneHHoro o6pasqa, ua roropofi yKa3blBaerc.f,
HoMep Aenau O.I4.O. pa6onrura.
6.2.6. JIFrHoe Aeno BKJrroqaer ABe qBernble tpororpaQnn pa6orulEra 3 ua 4 cu.
6.2.7. Bce goxyrraeHTbr JrlrrHoro AeJra xpaHrrcr crporo B xpoHonorr4qecKoM rlop.aAKe, c
npocraBneHr,reM Aarbl I4x IIonyqeHIlIt, a raK]Ke HyMepaIIruI.
6.2.8. Jlu.ruoe AeJro rocne [perparqeHLrr rpyAoBoro AoroBopa c corpy.4HI,IKoM rlepeAaerct B apxI,IB, I{
xpaHI4TCt ycTaHOBJIeHHbIe 3aKoHoAaTeJIbcrBoM cpoKl,l.

7 IIEPEAAT{A IEPCOHAJIbHbIX AAHHbIX

7.l.llpu ocyrqecrBJreur,rrl rrepeAaqr4 repcoHzurbHbrx AaHHbD( pa6ornuroB TperbrtM nrlqaM

pa6oro4arem o6sgaH:
- ne coo6rqarb rrepcoHaJrbubre AaHHbre 6ee uonyreHuoro rlllcbMeHuoro coilIacux pa6ornur<a, KpoMe

cryqaeB, KorAa raKI,Ie o6rsaHuocrl{ ycrztrloBJreHbl 3aroHo,qareJlbcrBoM;
- He rrepeAaBarb rrepcouiurrHbre AarrHble pa6orHrara Alrfl. rlcrloJlb3oBanvrfl.B KoMMepqecKlIX IIeJUx;
- rpe6onarb or rperbr,rx Jrlrq co6moAenus.npaBun pa6orsl c nepcoHanbHbrMt4.uaHHbIMI{, a raKxe

npeAocTaBJreHlrr IltrcbMeHHoro rroATBepxAeHLIt llcrloJlb3oBaHnt [epcoHtlJlbHbrx AaHHbx B rloptAKe,

rrpeAycMoTpeHHbrx HacTorrquM rroJroxeHl,IeM o 3aIqLITe nepcoHaJlbHbD( AaHHbX;
- AaBarb Aocryrr K nepcoHaJrbHbrM AaHHbrM ToJrbKo JrLIqaM, lIMeroqI,IM coorBercrBytoquft AorIycK I'I

'ICIIOJTr3yIOUIUX rlx TOJIrKO AIS BbmOnHeHI,Ifi KOHKpeTHrD( UOnnOUOUr,Ifi ;
- ue ucrpe6oBarb ran(foprvraqr{ro o cocroru}Ill3Aoponrx pa6orru,IKa, 3a [cKrIoqeHLIeM AaHHbIx,
Koropbre Moryr rroBJrrrrrb Ha lrcnonHenrae pa6otnuKoM cBoLIX TpyAoBbrx o6sgaHuocrefi.

s Aocrvlr ITEPCOHAJIbHbIX AAHHbIM COTPyAHI4KA

8.1. Bnyrpennprfi Aocryrr (ucnonraonanue un$opMallruI pa6ornzralrra rorvrnanuu).
flpano Aocryna K nepcoHaJIbHbIM AturubItra pa6ornura I4MeIor:
- pyKoBoAllTenb npeAlrpusrlrfl;
- pyKoBoAr,rTenb oTAeJIa KaApoB;
Pyrono4ureJrpr reppr.rropr{anbHbx rroApruAeJlenuft rcounaHuz (rolrKo orHocI,ITeJIbHo pa6ornrar<on

cBoero rroApBAeJI enut);
- corpyAHr{rn 6yxrarrepvil4, B rlpeAeJlax csoeft KoM[ereHIIIiM;
- cau pa6orHr,rK.



8.2. Bnerunnfi gocryr (rocy4apcrBeHHbre ctpyrrypu).
llepcoua-urubre Aarrubre pa6oruuroB Moryr npeAocraBr.f,Tbcr roJrbKo rro 3arlpocy KoMrIereHTHhrx
opfaHoB, lrMelolqllx cooTBeTcTByloqne [oJIHoMorILIt:
- (pe,{epamHafl HaJroronax cnyx6a;
- npaBooxpaHr.rreJrbHbre opraHbl;
- opfaHbl cTaTucTI,IKI,I;
- 6ropo KpeAr.rrubx ncropuft;
- BOEHKOMATbI;

- opraHbr coqlrulJrbHofo crpaxoBaEvIs,;
- rreHclronHrre {on4rr;
- [oAptl3,qeJleHr4f MyHllq]InanbHbrx oprarroB yrIpaBneHI,It.

8.3.,{pyrue opraHr,BarlrEu (rpetnu rr,Irla).
CneAenras o pa6orHrarce ( n roM rrr,rcJre yBoneHHoM r43.qaJrHbrx apxura) npeAocraBrslorcs rperbllM

nurlaM Ha ocHoBarlrau [I4cbMeHnofo sasBnrenr4fl caMoro pa6otuura.

8.4. PoacrseHHllKrr rI rrJleHbr ceiuefi.
llepcona-urHbre,qilrHbre pa6orxura fipeAocraBrsrorcfl poAcrBeHH]rKaM ]rJrr{ tIJreHaM ero ceMbl{ ToJIbKo

c [r.rcbMeHHoro pa3pe[reHr4s pa6oruIEra.

9 3ArrIr4TA IIEPCOHAJIbHbIX AAHHbIX PAEOTHI4KOB

9.1. BpaMKtx peaJrlcarlLtu rryHKToB Hacro.firqefo flonoxeHrlr o3arrlure[epcoHanbHbD( Aarrubx
v pa6ornuroB, pyKoBoAureJrb opraHr.r3arlr4rH3Aaer [pr.rKa3 o Ha3HaqeHvrpr lrur\a, orBercrBeHHoro 3a

co6nroAenue [oprrKa pa6orrr c [epcoHaJrbHhrM]r AarrHbrMrr pa6oruulcoB, Ha KoropoM Jlexar Bce
o6ssagHocrr.r no o6ecne.reuuro rou$uAeHlllrtulbHocrl,I rloJrfreHHbrx AaHHbx, a raKxe opraHI,BaqIlI,I
pa6orrr c HlrMlr.
g.2.flocryrrruorqlre 3anpocbr or rperblrx nr{rl Ha rrpeAocraBJreHr,re [epcoHtlJlbuoft ran(fopMarJuvr o
pa6oruure AoDKrrbr But3r,rpoBarbc{ ropr.rA}r.{ecroft crryx6oft KoMrIaHIlI4 c pe3onloqneft o
Bo3MoxHocrr,r orBera r{ rroJrHore rlpeAocraBlreuofi uH(f oprraaqrau.

9.3. flepeaa.ra un$opvraLwpr [poucxoAr,rr roJrbKo B rrrlcbMeHHoM Br4Ae. 3anpoc AonxeH 6rrm cAeraH e
rrr.rcbMeHuoM Br{Ae c yKtBaH}reM Bcex peKBLI3IaroB JIrIqa, 3anparnl{Bzuoqero uuQopMarI}IIo. Orset
AonnceH 6rrrr cAenal Ha (luprvrennoru 6narrxe opraHtl3arllrn lr orrIpaBJIeH rur6o ryprepcroft clyN6ofi,
ila6o saKa3HbrM rrr,rcbMoM.
9.4.Bce [onyqeHnbre [epcoHaJrbHbre AaHHbre AoJDKHrI xpaHr{Tcr B Mecre, ilcKrloqaJorleM
HecaHKrIuoHrIpoBarrHbD( AocTy[ TpeTbI4x JILIq.
9.5. 3lerrponnbre HoclrreJrlr un(foprr,raqwr, AoJrxHrr 6rrru 3arq[rrlenbr npurorpa(puqecKl,IMll
cpeAcrBaMu 3uurlkrrbr r,ru(f opnaaquu.

10 OTBETCTBEHHOCTb 3A PA3|JIATEHI4E I4HOOPM AIJVTI4, CB-fl3AHHOfr C
TTEPCOHAJIbHbIMI,I AAHHbIMI4 PABOTHI{KA.

10.1. Jh.rqa, [p]rcHaHHbre BrrHoBHbrM]r B HapyrrreHr,ru rroJroxeHuft nacroslqero llonoxeHrrt o 3aIrIpITe
rrepcoHaJrbHbx AaHHbx pa6oururoM npr,rBJreKulrorcr K Ar,rcqurrJrrruapuofi , aAMl,IHl{crpatuenofi,
rparAil{cKo-npaBoBoft u yroronHofi oreercrBeHHocrr.r, B rroprAre npe.{ycMorpeHHoM
3aKouo,qareJrbcrBoM PO u rora-ubHblMu HopMarI,IBHbIMu aKTaMI4.


